Exhibiting at the Willoughby Wallace Memorial Library
The Art Committee of the Friends of the Willoughby Wallace Memorial Library (WWML) sponsors all Art exhibits.  The Friends make these exhibitions possible as a service to both the artists and the general public, charging no fee or commissions on sales.  All artists who submit work to be juried must be current members of the Friends of WWML.  The Friends invite art of any kind to be exhibited and look forward to working with all artists seeking exhibit space.
Exhibiting Artists:

Because of artist demand, it is necessary for the Friends to select which artists receive the exhibit space each year.  This is done through a juried art show once a year in the spring.  It is necessary for artists to be members of the Friends of WWML ($10 donation) to present their work to the jury.  The jury takes two (2) works of art, representative of artist work, which can consist of all media, all subjects, and from all ages. 
No artist may have a show more than once in five (5) years.  Exhibitions are scheduled for a period of three and one-half (3 ½) weeks.  Please notify Penny or Liz from the Art Committee (contact info below) six (6) weeks prior to your show with information concerning your opening, i.e. exhibition name, publicity info, etc.
Physical Limits:

Our exhibition space is also a multi-purpose room.  It is community space for all types of functions from preschoolers’ workshops to large public hearings.  Safety is therefore an important consideration.  Heavy, freestanding work must be securely based.    The library does not provide stands or pedestals for work.  The center floor space of the exhibition room must be kept completely clear to allow for other library events.

Hanging:

Each exhibitor must hang his/her own show.  The library/exhibition room is open as follows:


Monday-Thursday: 10:00AM to 8:00PM


Friday-Saturday: 10:00AM to 5:00PM (open Saturday 10:00AM-2:00PM July  to August)


Sunday: 1:00PM to 4:00PM (October through April only)

You will be able to sign out a key (with a $10 deposit) for access to the exhibition room during off-hours for the duration of the show if you so choose.  You may pick up the key and be given particulars about the exhibition room from the library staff.  
A picture railing mounting system is provided for hanging art.  Do not put nails or tape on the walls.  You will need to provide your own sculpture stands.  REMEMBER!  You must be sure to keep the center of the room free for other library events.

Publicity:

Each exhibitor is responsible for his/her own publicity.  If you wish to send invitations or announcement cards to the Friends of WWML membership, we will address and send them.  Please deliver [number to be determined at time of exhibit – will be over 200 cards] to the library no later than three (3) weeks prior to your opening date.  Also include a check for [to be determined at time of exhibit] payable to the Friends of the WWML to cover postage costs for standard-size cards.  Oversize cards will require additional postage.  Additionally, postcards can be placed at the circulation desk at the library and two (2) larger exhibition posters may be put up in bulletin board areas if so desired.  

You will probably want to prepare your postcard and/or poster two (2) months ahead of your exhibit date to start publicity early.

Opening Reception:
Openings are generally held Sunday afternoon from 4:00 to 6:00 PM or (3:00 to 5:00 PM in the winter) and are the artists’ responsibility.  The kitchen facilities: refrigerator, sink, dishwasher, microwave, coffee pots, and punch bowls are available for your use.  Bring your own paper towels, plastic cups, garbage bags, etc.  Do not leave leftovers in the refrigerator.  We expect the kitchen to be left clean.  Please be sure the kitchen is clean at the end of the Sunday opening or before the library opens the next morning at 10:00AM.  Please take your trash home with you, including any empty bottles.

Before you leave the exhibition room, please be sure to:

1. Clean the kitchen and vacuum exhibit room

2. Put away any furniture you may have moved

3. Turn off lights

4. Take out the trash (take home with you)

5. Lock all doors (please check back door)

Price List:

Do not post prices on the works themselves or on the adjacent wall space.  We suggest that you number your work and provide printed lists that include prices and make them available for show visitors.  Please include your name, address, and phone number so that interested individuals can be put in touch with you directly.  You may wish to leave a gallery copy in a plastic sleeve for reference.

Although the Friends of WWML do not charge a fee or commission, we ask that you join the Friends of the WWML (dues are $10).  We also ask that if your exhibition is particularly successful, that you make a suitable donation to the Friends of WWML, which helps us to continue our public programs.

Insurance:

The library’s insurance policy does not include works on exhibition, which is why we require your signature on a release form.  If you want insurance coverage, you must provide your own.  During library hours, the exhibition room is kept unlocked and is available for viewing.  When the library is closed, the room is locked securely and separately from the library, creating a vaulted room for security.

Taking Down Your Exhibit:

You must take down your exhibit by the close of the first day after the end of your exhibit period.  Please return the key to the library staff promptly after you have taken down your exhibit.  Your deposit will be refunded at that time.

The librarians are always helpful, but they have no connection with the Art Committee and it is not their job to handle the art shows.  Please call Penny or Liz before you ask the librarian for help.  

Penny Weinstein – 481-7227 
Liz Tower – 483-9307

HAVE A GREAT SHOW!!
